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How to establish a book study group:    
· Find a group of people who wish to read the same professional development book.  

· Complete the Book Study Registration and Book Recommendation Forms (obtain the principal’s signature before submitting).

· Submit Book Study Registration, Book Recommendation and Learning Team Approval Form if earning Continuing Education hours.  

· After approval, the group leader will contact the group members and establish a time and location for your first meeting.

· The first meeting may be less than one hour and you will:

· establish a regular time schedule and meeting site.
· set future meetings (each should be a minimum of 1½ hours with a total of eight hours of meeting time).
· come to consensus on group norms such as:  begin and end on time, come prepared, be an active participant, respect others’ opinions, etc.

· do a “walk” through of the book and establish a schedule for reading, by chunking the book.
· At all other meetings:  

· come prepared with Part 1 of your Conversation Guide completed.

· discuss the assigned section of the book (paying particular attention to making connections with your own work).

· complete Part II of the Conversation Guide at the end of each meeting.

· After your last meeting, you will need to write a 1-2 page typed reflection that addresses the following question:  How will this experience change your professional practice and raise student achievement?  Submit this reflection and your conversation guides from each session to your group leader.  The group leader will then submit (all at one time) completed conversation guides, reflections and a list of those who have completed the book study group to the designee or district if seeking Continuing Education hours, to be processed.  Members must retain copies to document their participation.  

Other Book Study Group Requirements:
· Once a group has held their first meeting, additional participants cannot be added.

· Book Study Groups must meet outside of the school day if seeking Professional Development hours through a Learning Team.



The participants listed wish to form a Book Study Group and read ____________________________________________________.

                                                                                                                                                           Name of Book

Anticipated Book Study Group start date:_______________________               Anticipated Book Study Group completion date:_______________________ 
	
	Legal Name:
	Last Four Digits of Social Security Number: (Only if participating in a Learning Team for Continuing Education.)
	School:

	*Group Leader


	
	
	

	*Group Leader - This group member is responsible for collecting and submitting all conversation guides, reflections and forms at one time to the designee or  district for continuing education.  The group leader is also responsible for reporting any changes in membership, i.e., if a group member has dropped from the group.



	Group Member


	
	
	

	Group Member


	
	
	

	Group Member


	
	
	

	Group Member


	
	
	

	Group Member


	
	
	


Principal/Assistant Principal Signature(s) 


Submit for district approval if participating in a Learning Team for Professional Development/ Continuing Education.

Copies of the book and the Conversation Guide are needed.




�








� EMBED MS_ClipArt_Gallery  ���











BOOK STUDY REGISTRATION FORM





Goals:


Support the reading of professional materials


Apply new ideas for the improvement of professional practice and to help raise student achievement





Audience:  Any staff member (teachers, administrators, support staff)   

















_1031575032

